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This checklist will assist in gathering all the required documents for the above permit application on ePlace: 

Permits for a Rooftop Mounted or Ground Mounted PV system from Construction Services & Inspections:  
Rooftop Mounted Ground Mounted 

Solar Building Commercial – Rooftop Mounted Solar Building Commercial – Ground Mounted 
Solar Building Residential – Rooftop Mounted Solar Building Residential – Ground Mounted 
Electrical – Apply through the State Electrical – Apply through the State 

ROOFTOP MOUNTED PROJECTS: 
The following will need to be provided in PDF format when applying for this permit on ePlace: 

1. Solar Packet including:
o Site Plan - See Site & Survey Packet for more information
o PV Placement Plan – Roof plan with scaled PV placement shown with roof access pathways, landings,

and required ridge setbacks
o Manufacturer’s Instructions – Mounting and fastening Information for racking/panel support,

specifications for panels and inverters, line diagram, labeling information, & rapid shutdown equipment
o Roof Analysis – Required for all Commercial and for Residential projects that do not meet the

Residential Exceptions – Structural documents, in plan or letter format fully describing either the
structural soundness of the mounting area, or specific structural requirements of the reinforcing the
area for the solar installation. These shall include specific for reinforcing members and how they will be
fastened. Must be stamped and signed by a Minnesota Structural Engineer

Residential Exceptions – Trusses installed after 2007 or Rafters that meet current Minnesota Residential Code 

GROUND MOUNTED PROJECTS: 
The following will need to be provided in PDF format when applying for this permit on ePlace: 

2. Solar Packet including:
o Site Plan - See Site & Survey Packet for more information
o Survey - See Site & Survey Packet for more information
o Foundations & Connection Details – Depth and size of foundation with connection detail between the

PV array racking system and the foundation. Must be stamped and signed by a Minnesota Structural
Engineer

o Manufacturer’s Instructions – Mounting and fastening Information for racking/panel support,
specifications for panels and inverters, line diagram, labeling information, & rapid shutdown equipment

Additional permits may be needed in addition to the above; call specific department with any questions. 
Construction Services Permits 
218-730-5250

Planning Department 
Permits 218-730-5580 

Engineering Department Permits 
218-730-5200

Structural reinforcement added to the 
building, for roof top projects. 
Footing, piers, foundations for ground 
mounted solar 

Shoreland, Special Use, etc Excavation-digging in the right-of-way 
Erosion Control – may be required if 
disturbing the ground 

Minnesota Residential & Building Codes provide requirements for solar energy systems. A Minnesota licensed architect 
may be helpful in the planning and creating drawings and compiling permit submittal materials for commercial solar 
projects.  For residential solar energy requirements, refer to Section 324 of the 2020 MSRC.  For commercial solar energy 
requirements, refer to Section 3111 of the Minnesota Building Code. Solar PV installations must also comply with the 
Minnesota State Fire Code and the Minnesota Electrical Code 

https://eplace.duluthmn.gov/energov_prod/selfservice#/permit/apply/111/0/0
https://eplace.duluthmn.gov/energov_prod/selfservice#/permit/apply/112/0/0
https://eplace.duluthmn.gov/energov_prod/selfservice#/permit/apply/103/0/0
https://eplace.duluthmn.gov/energov_prod/selfservice#/permit/apply/306/0/0
https://duluthmn.gov/media/sfvjgqzz/handout-residential-site-survey-packet-289.pdf
https://duluthmn.gov/media/sfvjgqzz/handout-residential-site-survey-packet-289.pdf
https://duluthmn.gov/media/sfvjgqzz/handout-residential-site-survey-packet-289.pdf
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Samples for Solar PV System Submittals 
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Data Sheet - Line Diagram - Site Plan – Array Layout - Labeling Information - Specification Sheet 
Sample Manufacturer’s Installation/Data Sheet  
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Sample Line Diagram  
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Sample Site Plan 
 

 
 Sample Array Layout 
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Sample Labeling Sheet  

 



 
I:\DEVELOPMENT\ConstSvcs\FORMS AND INFO OUT\Current Handouts\Handout - Sample Solar PV Submittals 93.docx  

 

  
 

Sample Specifications Sheet  
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